26.3 Student Evaluations

(a) Student evaluations shall be obtained through questionnaires, administered in such a
way as to afford all the students in a given course or class a reasonable chance to
respond.

(b) Fhereverseside-of-eEach questionnaire shall be-providedallow for students to make
detailed-written comments. The sole purpose of these comments is to assist the
instructor in evaluating all aspects of the course. These comments shall be returned
unexamined to the instructor in accordance with (d) below.

(c) YUp-to-twenty-(20)-minutes-of scheduled-class-time;The questionnaires will be made

accessible to students in the last two (2) weeks of a course, or of an employee's

involvement in a course where such involvement is less than a full term or academlc

are—leemgﬁ#ed—eeI—No questlonnalre shaII contam any |nd|cat|0n of the |dent|ty of the

student filling it out. After questionnaires have been completed, they-shal-be-placedina
sealed-enveloperwhich-shall-not-be-epenedthe responses will remain confidential until

final grades for the course have been approved by the appropriate dean.
(d) Atthe same time as questionnaires governed by this Article are made available to
studentsdistributed, an instructor may also distribute-include additional questions-in

written-form. Responses to such questions shall be collected by-the-administering-student
with the guestionnaire—and-placed-inthe-same-envelope. When-the-envelopes-are

epened;Once final grades have been approved by the appropriate dean, responses to
such questions shall be returned unexamined to the instructor who distributed-made them
available, and, as required by Article 16, may not be used by anyone except the
instructor concerned, for any purpose except to provide guidance to the instructor.

(e) The responses to student questionnaires shall be collectedepened and aggregated by
the Office of Institutional Research and Planning in such a way as to present a fair and
accurate picture of the opinions of the respondents.

() Where data from student questionnaires are used, a mean, standard deviation, frequency
distribution, and number of eligible respondents shall be provided.

(0) Before data derived from student questionnaires are used, they shall be presented to the
instructor concerned, complete, in accord with the provisions of this Article and in written
form, sufficiently in advance of their being used for any purpose to allow an instructor to
respond to them in writing.

(h) The choice of administering the student evaluation in written or electronic form
shall be at the sole discretion of the instructor.

a. Should the instructor choose to avail themselves of the written form of
student evaluations, practices in force up until April 30, 2012 shall apply.

(i) The student evaluations are the sole property of the instructor and shall
not be published.

26.7 (b)




